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Today’s Topics

Forms

Getting the Grant 
Ready to Submit

Action Items



FORMS

Typically you are following K instructions in SF424 

(R&R) Application Guide (Forms version F) except 

where instructed by your FOA

Your grant is submitted using the NIH Assist 

platform

Find out who in your Institution actually submits 

your grant and fills out online forms – you or a 

designated Grants Administrator

At LIBR we have a K Proposal Starter and PI 

Checklist giving our Grants Director all of the info 

she needs to fill in online forms for your K 

application

Let’s go through this Proposal Starter now to see 

what additional info you need to include in your K 

application via online forms!







Senior/Key Persons on your grant:

• You = PI

• Primary Mentor

• Co-Mentors

• Consultants

• {Sometimes but less often Collaborators and Other Significant Contributors}

Project/Performance Site Locations:

• Typically this will just be your main Institution, but if you are doing 

work at another location, talk to your Grants person about what 

other paperwork might need to be completed to list another site















Getting your Grant 

Ready to Submit!

 Go through this Proposal Starter and 
make sure that you have all of the 
documents done, including NIH 
Biosketches for all Senior/Key Personnel

 Talk to your Grants Administrator to 
determine:

 Their deadline for you submitting the final 
documents to them for review and 
submission (if applicable)

 How to best organize and get them your 
documents and info for online forms



Action Items

 Treat Yourself! 

 Navigating this process and just the 
process of writing and submitting a 
K is a gigantic accomplishment!

 Add this grant application info to 
your CV and take a well-deserved 
break!

 You have ~3 months before you 
hear anything about your grant!


